BO LAO PONG -~ THUONG BINH VA XAHOI ~ CONG HOA XA HOI CHU NGHIA VIET NAM
TRUONG CAO DANG CNTT TP.HCM Pic lap - Tw do — Hanh phiic

Sc“’):(-, | /QD-CDCNTT Thanh phé H6 Chi Minh, ng(‘zy-f ! thang 5 ndm 2021

QUYET PINH

V& viéc ban hanh Quy dinh kiém tra, thi va quéan Iy két qua hoc tap ctia hoc sinh - sinh vién
tai Trudng Cao ding Cong nghé thong tin TP.HCM

‘ , _ HIEU TRUONG o
TRUONG CAO DANG CONG NGHE THONG TIN TP. HO CHI MINH

Céin ctv Quyét dinh s6 2054/QP-BGD&DT-TCCB ngay 27/4/2001 ciia Bo treéng Bg gido
duc va dao tgo vé thanh Igp Truwong Cao diing Ddn ldp Cong nghé thong tin Thanh phd Ho
Chi Minh;,

Céin cit Quyét dinh sé 8059/QP-BGDDT ngay 21/12/2007 ciia B trudng Bj gido duc va
ddo tao vé viéc chuyén logi hinh hoat déng Trwong Cao ding Ddn Idp Céng nghé théng tin
Thanh phé Hé Chi Minh thanh Truong Cao ding Cong nghé thong tin Thanh phé H6 Chi
Minh hoat déng theo logi hinh tu thuc, '

Céin cte Quyét dinh sé 3559/9D-BGDDT ngay 16/9/2016 ciia Bé trudng Bo gido duc va
dio tao vé viée sira ddi Quyét dinh s6 8059/QD-BGDDT ngay 21/12/2007 ciia B§ trwéng Bj
gido duc va dao tao vé viéc chzgyén chuyén logi hinh hogt déng Truong Cao dﬁng Dién ldp
Céng nghé thong tin Thanh phé Ho Chi Minh thanh Trucng Cao déing tw thuc Céng nghé
théng tin Thanh pho Ho Chi Minh;

Xét dé nghi ctia Phong Khéo thi — Dam bdo chdt lugng.

QUYET DINH:

Piéu 1. Ban hanh Quy dinh vé viéc kiém tra, thi va quéan ly két qua hoc tép ciia hoc sinh —

sinh vién tai truong Cao ding Cong nghé thong tin TP. HCM.
Didu 2. Quyét dinh nay ¢6 higu luc t ngy ky va dp dung bit dau tir hoc ky 2B nam hoc 2020 -2021.

Pidu 3. Cic Ong (ba) Trudng céc don vi Phong/Khoa/Trung tam va cée don vi trye thude lién
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BO LAO BONG — THUONG BINH VA XA HOI CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG CAO DANG CNTT TP.HCM Poc 1ap — Tw do — Hanh phiic

Thanh phé Ho Chi Minh, ngay/ ! thang bnam 2021

QUY PINH

V& viée kiém tra, thi va quan Iy két qua hoc tap ciia hoc sinh - sinh vién
tai Trudng Cao déng Cong nghé théng tin TP.HCM

(Ban hanh kém theo quyét dinh 50 é'_‘yf{QD-CBCNTT ngay ),1 thang Dném 2021
ciia Hi¢u Trudng Truong Cao Ddng Cong nghé thong tin TP.HCM)

CHUONG I:
QUY DINH CHUNG
Pidu 1. Muc dich va doi twong ap dung
1. Muc dich:

Quy dinh niy nhim théng nhét viéc t6 chirc danh gia va quan ly két qua cde mon
hoc/ md dun cia hoc sinh, sinh vién Trudong Cao déng Cong nghé thong tin TP.HCM,
bao gém: Noi dung va ké hoach dénh gia, trach nhiém cta cdc don vi, c4 nhan lién quan;
Quy trinh td chirc thi, ra dé thi, chdm thi, khiéu nai két qua hoc tap, quan 1y diém thi, bai
thi; Khen thudng va xix 1y vi pham; Ché dd bao cdo va lvu rit.

2. Poi twong:
Quy dinh nay ap dyng théng nhét cho tét ca cac hé dao tao (Cao déng, Trung cép),

cac don vi va cd nhén c6 lién quan trong toan Trudng.
Quy dinh nay ap dyng dbi v6i tat ca céc hinh thic thi (tw ludn, tric nghiém, vén 5

dép, thyc hanh, Do 4n mén hoc).
Piéu 2. Gii thich tir ngi

Trong Quy dinh nay, céc tir ngit va cym tir viét tit dudi dy duoc hiéu nhu sau:

Trudng CD CNTT TP.HCM: Truong Cao déing Cong nghé thong tin TP.HCM

BGH: Ban Giam hiéu.

Phong KT-DPBCL: Phong Khéo thi — Dam béo chét lwgng,

Phong PT: Phong Dao tao.

- Phong CTSV: Phong Cong tic Sinh vién.

- MH/MD: Mén hoc/Mé dun.

- HSSV: Hoc sinh, Sinh vién.

- PBD: Phiéu bao diém.

- SBD: $6 bao danh.

T
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- GV: Gido vién, giang vién.
CHUONG II:
QUY TRINH KIEM TRA, THI VA QUANLY KET QUA HQC TAP
Pidu 3. Trach nhiém v quyén lgi ciia hoc sinh, sinh vién (HSSV)
- HSSV phai thuc hién ding va day di cac quy dinh, quy ché ciia nha truong,
- HSSV phai dat diém trung binh (diém kiém tra va diém ket thic mon hoc/ mon
dun) tlr 5,0 trd 1€n theo thang diém 10 m6i hoan thanh mén hoc.

- HSSV duogc quyén lam don phic khao bai thi két thic MIVMBD da dy thi.
_HSSV sit dyng gify thi, gidy nhap theo mfu théng nhét ciia nha trudmg.

Pidu 4. Trach nhiém va nghia vy ciia giang vién (GV)

1. Trach nhiém ciia gidng vién

- GV giang day MH/MD nép diém qua trinh hoe tép (dlem gitta ky) cua HSSV vé
Khoa/ Trung tdm quan ly chim nhét 10 ngay ké tir khi co diém theo bidu dd va ké hoach
dao tao.

- Khoa/ Trung tdm tiép nhan diém gitta ky tir cdec GV va thng hop céc didm gitta ky va
gt v& Phong Pio tao chim nhit 03 ngay. Khi giao nhin céc bén phéi ky vao sb theo dBi.

- Diém giita ky HSSV phai dugc trich xudt tir phin mém quan ly ddo tao cia nha
trwdng, Diém giita ky phai c6 chit ky cia GV tryc tiép giang day.

- GV ¢6 trach nhiém ra d& thi, dép an dbi véi nln"mg MH/MD dugc phén cong giang
day, ding thoi gian quy dinh trong chwong trinh va di s6 lugng theo quy dinh.

- Thu ky Khoa/ Trung tdm c6 trach nhi¢m gti dé thi, dap an + file d thi, dap 4n vé
Phong KT-DBCL trude ky thi hét mon 2 tudn, D& thi, dap 4n phai 15 rang, cé chit ky cia

Trudng/phé Khoa va Tb bd mon.
- D6i véi hinh thic thi tric nghiém ra dé va dap an thyc hién theo thong bao sb

43/TB-CDCNTT ngay 19/3/2021 cta Hi¢u trudng vé viée thye hién bién soan ngén hang
cu hoi tric nghiém.

- Khi giao nhin dé thi, dap 4n ngudi giao/nhgn kiém tra s& lugng dé thi, dap an ky
giao/nhan vao sb theo ddi cua phong KT-DBCL kiém tra niém phong.

- Truéc mdi budi thi 15 phit, GV, CBCT cdng duge phan coi thi c6 trach nhiém ldy dé
thi va danh sach thi tai Phong KT-DBCL, ky nhan va ién hanh cong tac coi thi theo quy dinh.

2. Nghia vu ciia giang vién

- Cin cit thoi khéa bidu hoc k¥, lich phan cdng giang day ctia Lénh dao Khoa va
trudng bo mon phan cdng cho giang vién giang day.

- Giang vién thuc hign nghia vu gidng day va phan cong ciia Khoa. Hoan thanh giang

day mén hoc ctia minh.
- Giang vién vi pham gio gific giang day di {ré vé som sé bi trir gior cy thé nhu sau:
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a) Sau 3 lan di tr& v& som tir 5 dén 10 phit thi trir 45 phit giang day (1 tiét). Néu tiép
tuc di tré 14n thir 4 trdr 1én thi mdi 1an trir 45 phut.

b) Sau 1 lan di tr v& som tir 15 phut thi trir 45 phit giang day.

¢) Giang vién di tré vé sém tir 45 phut thi coi nhu budi d6 khdng duge tinh gios day.

Pidu 5. Trach nhiém ciia phong Pao tao

- Khi thw ky Khoa giri diém gifta ky, diém thi két thic mén hoe/ md dun vé Phong
Dao tao. Phong PT c¢6 trach nhiém kiém tra va nhdp diém vao hé théng quan Iy diém
viéc nhap diém Ién Hé théng Quén ly dao tao.

- Tiép nhén va luwu trit cdc bang diém, tinh diém mon hoc/ md dun theo diing qui dinh,

- Phéi hop véi Phong KT-PBCL va céc don vi lién quan trong viée giai quyét khiéu
nai v& didm s6 cia HSSV theo quy dinh hi¢n hanh.

Piéu 6. Trach nhiém ciia phong KT-DBCL
1. Dy trit va chuén bi vit tw phue vy cho ky thi

- Phong KT-BDBCL tham muu véi Ban Gidm higu 1ap k& hoach thi, thanh lap Hoi
ddng thi va céc ban gitip vige cho Hoi dong thi.

- Phong KT-DBCL c6 trich nhiém 1én lich thi chi tiét, moi GV, CBCT va in danh
séch thi; thong tin dén cac don vi, ¢4 nhén lién quan chim nhat 10 ngdy trude khi mén thi
dAu tién dugc td chirc.,

- Phén cong GV, can b coi thi két thic mén hoe/ md dun, sép xép phong thi theo
dang quy dinh trudng va phan cong ciia Phong KT-DBCL.

- Théng bao dén tit ca HSSV danh séch thi, Phong thi cia ting mén thi tai Website
https://ite.edu.vn/danh-muc-tin-tuc/phong-khao-thi#cong-tac-khao-thi truémg cham nhét

trwde ngay dau tién tb chirc thi 10 ngay.
- Phong KT-DBCL chuén bi diy du vét dung phyc vy thi (gidy photo dé thi, tai bai
thi, tai d& thi, viét 16ng...) dé in sao dé thi.
2. Bao mit va in sao dé thi
- Phong KT-DBCL chiu trach nhi€ém bao mét céac dé thi ma cac Khoa, Trung tdm di
ndp. Quan Iy ngén hang dé thi va khai thac dé thi theo quy dinh cia Nha trudng.
- Phong KT-PBCL chiu trdch nhi¢m bbe dé va in sao dé thi dam béo bao mét d& thi
va di sé lwong dé thi theo danh sach thi cic MH/MD dugye t6 chirc thi.
3, T4 chie thi két thiic mdn hoe/ md dun theo ké hoach
- Cubi mdi hoc ky, Phong KT-PBCL trinh Higu trudng duyét ké hoach t6 chirc ky
thi chinh va mét ky thi phu dé thi két thuc mon hoc, mé-dun; ky thi phy duge to chire cho

ngudi hoe chwa dy thi két thic mén hoc, mé-dun hodic ¢é mén hoc, mé-dun ¢6 diém chwa

dat yéu cau 6 ky thi chinh.
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- Hinh thirc thi két thic mén hoc, mé-dun c6 thé 1a thi viét, van dap, tric nghiém,
thwe hanh, bai tap 16m, tiéu ludn, bao vé két qua thyc tép theo chuyén d& hoic két hgp
gifta cac hinh thue trén.

- Thoi gian 1am bai thi két thic mén hoc, md-dun dbi véi mdi bai thi viét tir 60 dén
120 pht, thoi gian 1am bai thi déi véi céc hinh thirc thi khac hofic thoi gian 1am bai thi cua
mdn hoc, mé-dun co tinh ddc thii ciia nganh, nghé dao tao do trudng khoa, trudng bd mon.

- Lich thi ctia ky thi chinh phai dwgc thong béo trude ky thi it nhit 02 tudn, lich thi
ctia ky thi phu phai dugc théng béo trwde ky thi it nhdt 01 tudn; trong ky thi, tirg mon
hoc, mé-dun duge t6 chirc thi.

- Pbi véi hinh thirc thi viét, m3i phong thi phai b tri it nhét hai GV coi thi va khong
bé trf qua 50 ngudi hoc dy thi; ngudi hoc dy thi phéi dwgc bé tri theo s béo danh; dbi
v6i hinh thire thi khac.

- Hinh thie thi, thoi gian lam bai, diéu kién thi két thiic mon hoc, md-dun phai duge
quy dinh trong chwong trinh mén hoc, mo-dun.

4. Giao, nhin bai thi

- Ngay khi két thiic budi thi, can bd coi thi chuyén bai thi va danh sich thi da duge
HSSV ky nhan vé Ban thu ky tai (Phong KT- DBCL) Bai thi v danh séch thi phai c6 du
chit ky cia 2 can bd coi thi, cc bai thi phai dugc sip xép theo thir tw SBD tir nho dén l6n
trong danh séch thi. Qué trinh giao/nhén co bién ban ban giao thi bai thi.

- Nhn céc bai thi va danh séch thi tir GV, CBCT Ban thu ky tai (Phong KT-DBCL)
kiém tra t0i bai thi ho tén, SBD, sb to gidy thi, chit ky CBCT trong bai thi ciia HSSV.

5. T$ chirc cham thi

- Trong vong 03 ngay sau khi t8 chirc thi két thic thu ky Khoa nhan lai thi bai thi bao
gdm bai thi, danh sach thi tir Phong KT- DPBCL, c6 ky nhén va trd theo miu ky nhén,
Trudng/pho cac Khoa/Té b mdn/ Trung tdm chiju tréch nhiém phin bd GV chém thi va két
qué chim thi c6 02 chit ky cia GV chém.

- Phong KT-BDBCL b6 tri phong chdm thi tai Truong (néu co).

- Pbi voi bai thi thye hanh, chém thi tai xwong, phong thuc tap, thi nghiém, phong thue
hanh va vio diém tryc tiép vao danh sach ky tén cia HSSV.

- Thori gian chdm thi chdm nhét 1 tudn ké tir khi nhin bai thi.

6. Giao nhén tui bai thi da chim va Ién diém

- Turdng/pho cac Khoa/T8 bd mén/ Trung tAm hogie thw ky khoa/ trung tm chuyén lai
bang didm vé& Phong DT, tui bai thi vé Phong KT-DBCL luu.

- Péi v6i chc MI/MD 1am bai thi trén méy hofic bai thi la san pham phéi ¢6 du chit ky
cia 02 GV tham gia chdm thi (Quy dinh tai Pidu 14 khoan 2 thong tw 09/2017/TT-

BLDTBXH ngay 13/3/2017 clia By trudng BLDTBXH).
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- Phong DT nhan lai bang diém gdc va xir Iy didm vao hé théng quan 1y dao tao theo
quy dinh, cé ky s6 giao nhan.

- Phong DT cong b két qua diém thi dén HSSV qua hé thong quan ly.

- Khoa/ Trung tdm cong b bang diém dén HSSV biing hinh thirc dan bang thong bio
hoiic scan bang diém dua lén website.

7. T6 chite phiic khéo bai thi

- Phong DT cong b6 két qué thi sau khi c6 két qua thi qua phdn mém quan ly dao tao.

- Khoa/ Trung tdm cong b bang didm dén HSSV bing hinh thirc dén béng thong bao
hoiic scan bang diém dura Ién website,

- Phong KT-DBCL s€ thdng béo thdi gian nhan don phiic khao bai thi trén website ctia
nha truong.

- Trong thdi gian thong bdo phic khao bai thi. Phong KT-PBCL nhan don phiic khao va
phan loai mén can phic khdo va théng bao dén Khoa, Trung tam tién hanh cir giang vién
chim phic kho.

- Diém phiic khao va didm chém 1dn dau truée khi phic khdo c6 két qua chénh Iéch
tir 1 diém trd Ién thi Trwéng/phé Khoa/Té bo mén/ Trung tim phai tién hanh 1dp bién ban
giai trinh sy vigc.

- Khoa, Trung tdm chuyén két qua v& phong Pao fao nhdp diém. Luu hd so tai phong
KT-DBCL.

- Phong KT-KDCL ¢6 trach nhiém théng bao két qua phic khdo dé sinh vién qua
Website Truong.

- Bai thi dwgc lwu giit tai Phong KT-KDCL trong thdi gian it nhit dén thoi didm khoa
hoc két thiic.

Pidu 7. Trach nhiém ciia cic khoa

- Phén cdng GV gidng day theo ké hoach dio tao da dugc Ban Gidm hi¢u phé duyét.

- Phén cong Giang vién lam nhiém vu coi thi theo d& nghi ctia Phong KT-PBCL.
Danh sach cén bg coi thi giri vé Phong K T-PBCL it nhit 7 ngay trwde khi mén thi dwge
t6 chire. Trong trudng hop khong di can bd coi thi Phong KT-PBCL lép danh séch xin y
kién Ban Gidm hién cir can bd thudc céc bd phéan [am nhiém vu coi thi.

- Danh sach can bd coi thi theo yéu cdu ctia Khoa phai dwge 1dp va thong bao téi
Khoa, cac c4 nhén lién quan trude khi t5 chie thi it nhit 02 ngay.

- Phéi hop véi Phong KT-DKCL; Phong DT giai quyét phic khdo vé diém sb cia
HSSV theo qui dinh.

- Théng bao két qua diém cua timng MH/MD cho HSSV (Bao gdm ca didm kiém tra

thudng xuyén, dinh ky va diém thi) sau khi phong DT thong bao két qua thi,
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Piéu 8. Trach nhi¢m cia Phong T4 chite hanh chinh; Phong Cong tac Sinh vién,
Phong Ké hoach tai chinh.

1. Phong T6 chite hanh chinh
- Phéi hop v6i Phong KT-DBCL t6 chic in sao dé thi, co so vét chit phuc vy thi nhu

gidy thi, may photocoppy...
- Pam bao an ninh, trt ty trong qué trinh tb chirc cac ky thi.
2. Phong CTSV
- Phéi hop véi Khoa chuyén mon; Phong DT khi dénh gia diém rén luyén ctia HSSV

trong todn trudng.
- Nhép diém dénh gia rén luyén ciia HSSV va phan mém hé thong,

- Phan cong cén by y t& theo d&i dam bao sirc khoe cho HSSV va cdn b coi thi,

chdm thi trong céc ky thi.
3, Phong Ké hoach tai chinh
- Cin ctt ké hoach ddo tao niim hoc nhém thyc hién chi tra thi lao giang day.
- Giang vién thinh giang, co hitu hoan thanh nhiém vu gidng day trong hoc ky duge
tra thu lao gidng day cu thé nhu sau:
+ Hoan thanh mén hoc/Md dun duge truc’mg b6 moén phéan cong.
+ Ra dé thi va dap an trude ky thi 2 tuin vé trwong bd mon quan ly.
+ Chém bai thi dugc trwdng bd mdn phén cong va tré lai két qua chém (lan |
1An 2 cua ky thi do).
- Phong K& hoach tai chinh ciin cr trén két qua kiém tra giang vién dd hoan thanh tir

cac phong ban lién quan va lam tha tyc tra thu lao giang day.

Pidu 9. Trach nhiém ciia Thanh tra dao tao
- Lap ké hoach va thyc hién cong tac thanh tra d30 tao hing ndm.
- Thanh tra, kiém tra, giém sat vi¢c giang day theo ké hoach dao tao ding quy dinh ctlia

giang vién.
- Thanh tra, kiém tra viéc thyc hign quy ché dao tao va quy ché to chire thi.

- Thyc hién nhiém vy thanh tra vé céc van dé khac do Hiéu trudng phan cong.

CHUONG IV
CHE PO BAO CAO VA LUU TRU
Pitu 10. Ché d bdo cio
- Déu hoc ky cua mai nim hoc; dau cac ky thi: Cac Khoa/ Trung tam 14p ké hoach
hoc tap (trong do co ké hoach thi) cho tirmg MH/MD va gui vé Phong DT; Phong KT-
KDCL truée khi ME/MD déu tién difn ra. Moi sy diéu chinh ké hoach hoc tp phii
thong bio véi Phong DT va Phong KT-KDCL. Phong DT c6 trach nhiém theo doi, don
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dbc vige thyc hién ké hoach hoc tip dbi véi céc khoa/ trung tam; Tong hop ké hoach thi
két thiic cho timg MH/MD tir céc khoa/ trung tam, co giri mgt ban cho Phong KT-KDCL.
- Cudi mbi hoc ky: Cac Khoa chuyén mén; Phong PT va Phong KT-KDCL sé tién
hanh dbi chiéu kiém tra diém thi két thic mon hoc, mé dun ctia HSSV d béo cdo BGH.
Piéu 11. Ché d lwu triv
Theo muc 02; 03; 04; 05 ciia diéu 18 trong Théng Tw sd 09/2017/TT-BLDTBXH ban
hanh ngdy 13 thang 03 nim 2017 ctia B Lao Péng Thwong Binh Xa Hoi.

CHUGONG V:
TO CHUC THUC HIEN
Diéu 12: Hi¢u Iy thi hanh
- Quy dinh ndy c6 hi¢u lyc theo Quyét dinh ban hanh ciia Hi¢u trudng,
- Béi véi cc Qui dinh trwde thoi didm Qui djnh ndy ¢6 hiéu lyc du bj bai bé.k

Pidu 13: Tréch nhiém thi hanh h‘(; -

- Phong KT-DKCL; Phong DT; céc khoa, trung tdm chuyén mén; cac don vi, cé“x’}han f
c0 lién quan trong toan trudng chiu trach nhiém thi hanh qui dinh nay. A0

- Trong qua trinh thye hién, néu ¢6 vuéng méc hoje phat sinh nhitng vin dé céh 'diéu
chinh, bé sung; cac don vi, c4 nhan kip thoi phét hién va dé& xut bing vin ban giri vé
Phong KT-KPCL dé trinh BGH stra ddi, bd sung, hoan thién Quy dinh nay.

- Quy dinh ndy s& 1a mgt trong nhiing cin cir d& binh xét thi dua cia cac don vi, ca
nhén trong toan truong./.
Noinhdgn: ;rHIEU TRUGNG,{m&
- Ban Gidm hi¢u (dén b/c) e/ G \\" X

- Khoa, Phong, Trung tAm
- Lwu: VT, Phong KT-DBCL. -
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